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THE CITY OF NEW YORK

DEPARTMENT OF CITYWIDE
ADMINISTRATIVE SERVICES REQUIRED INFORMATION
APPLICATION UNIT
1CENTRE STREET, 14™FLOOR APPLICATION

NEW YORK, NY 10007

N O T I C E FOREIGN EDUCATION

O F EVALUATION GUIDE

EXAMINATION (IF APPLICABLE)

EDUCATION AND EXPERIENCE
TEST

ADDICTION COUNSELOR (HHC)
Exam No. 4068
(For TheNew York City Health and Hospitals Cor poration Only)

WHEN TO APPLY: From: June4, 2014 APPLICATION FEE: $61.00

To: June 24, 2014 If you chooseto pay theapplication fee with a
credit/debit/gift card, you will be charged a
feeof 2.49% of the payment amount. Thisfee
isnonrefundable.

YOU ARE RESPONSIBLE FOR READING THISNOTICE INITSENTIRETY
BEFORE YOU SUBMIT YOUR APPLICATION.

WHAT THE JOB INVOLVES: Addiction Counselors (HHC), under supervisioithvatitude for the exercise of
initiative and judgment, participate in the implartagion of an alcoholism treatment, methadone reasmce
or drug-free program in a hospital or satellitenicliby engaging in diagnostic, treatment, and chatue
activities. All Addiction Counselors (HHC) perforralated work.

Special Working Conditions: Addiction Counselors (HHC) may be required takvshifts including nights,
Saturdays, Sundays, and holidays.

Some of the physical activities performed by AddictCounselors (HHC) and environmental conditions
experienced are: working with patients with comnoabie diseases; handling urine samples and opgratin
Breathalyzer in accordance with infection contigtglines; traveling by public transportation orfbgt to make
field visits to patients’ homes and/or make sitgtgiwith patients.

(This is a brief description of what you might dothis position and does not include all the duti&shis

position.)

THE SALARY: The current minimum salary is $41,686 per anniihnis rate is subject to change. There are two
assignment levels within this class of positioAgqpointments will generally be made to Assignmeeveé! I.
After appointment, employees may be assigned thitifeer assignment level at the discretion of tiealth and
Hospitals Corporation.

HOW TO APPLY:: If you believe you meet the requirements in"thew to Qualify" section, submit an application
on the Online Application System (OASys)vatw.nyc.gov/examsforjobs. Follow the onscreen application
instructions for electronically submitting your dipgtion and payment, and completing any requinéormation.

A valid email address is required to file onlingeveral internet service providers, including battlnmited to
Google, Yahoo!, Hotmail, and AOL, offer free emaiddresses. The following methods of payment are
acceptable: major credit card, bank card assoc¥eitbch bank account, or a prepaid debit card withedit card
logo which you may purchase online or at variotigireutlets. You may come to the DCAS Computeseth
Testing & Applications Centers to file for this ewimation online and submit a money order payabBGAS

(Exams).

The centers will be open Monday through Saturdasnf®:00 AM to 5:00 PM:

M anhattan Brooklyn
2 Lafayette Street 210 Joralemon Street
17" Floor 4" Floor
New York, NY 10007 Brooklyn, NY 11201
Special Circumstances Guide: This guide is located on the DCAS website at

www.nyc.gov/html/dcas/downl cads/pdf/misc/exam special _circumstances.pdf and available at the DCAS
Computer-based Testing & Applications Centers. sTduide gives important information about claiming
Veterans' or Legacy credit, and notifying DCAS ahange in your mailing address. Follow all instions on
the Special Circumstances Guide that pertain towloen you complete your "Application for Examinatio

HOW TO QUALIFY: You are responsible for determining whetheratryou meet the qualification requirements
for this examination prior to submitting your agaliion. If you are marked "Not Qualified," yourgipation
fee will not be refunded and you will not receivecare

READ CAREFULLY AND SAVE FOR FUTURE REFERENCE
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Education and Experience Requirements:

1. A baccalaureate degree from an accredited agllagluding or supplemented by 24 semester cradits
psychology, sociology, social work, or a relateddgoral sciencand one year of full-time satisfactory
experience performing assessment and/or treatrhaltahol and/or other chemical dependencies in a
drug or alcohol addiction treatment program; or

2. A baccalaureate degree from an accredited adied)two years of full-time satisfactory experience as
described in “1" above; or

3. A four-year high school diploma or its educasibequivalentand three years of full-time satisfactory
experience as described in “1" above; or

4, A combination of education and experience tha&uivalent to “1", “2" or “3" above. For candidat
who do not have a baccalaureate degree from amditant college, undergraduate credit can be
substituted for experience on the basis of 30 semeedits from an accredited college for thre@ths
of experience, up to a maximum of one year of eégpee. Undergraduate credit in any of the specialty
areas as described in “1" above can be substifotecdperience on the basis of six semester cridits
an accredited college for three months of expedenp to a maximum of one year of experience.
However, all candidates must have a four-year sigifool diploma or its educational equivalent anel on
year of experience as described in “1" above.

The education requirement must be met by June 30, 2014. The experience requirement must be met by
thelast day of the Application Period.

The high school diploma or its educational equinaiaust be approved by a State's Department ofdituncor
a recognized accrediting organization. The collegainiversity must be accredited by regional, oval,
professional, or specialized agencies recognized@®diting bodies by the U.S. Secretary of Edanatnd by
the Council for Higher Education Accreditation (CME

If you were educated outside the United Statesnyast have your foreign education evaluated tordete its
equivalence to education obtained in the UniteteStaThis is required onlffyou need credit for your foreign
education in this examination.

You must clearly specify in detail all of your relevant education and experience on your Education and
Experience Test and submit it by theend of the application period. You will notreceive credit for education
which you obtain after June 30, 2014 or experiaevitieh you obtain after the end of the applicatieniqgd, nor
will you be permitted to submit new or additionatdrmation about your education and experience dnee
application period has ended.

Medical Requirement: In accordance with applicable Federal, statelacal laws and regulations, the NYC
Health and Hospitals Corporation has establishetlgakstandards for this position. Accordingly,digibles
will be required to undergo and pass a medical @xation prior to the date of appointment to enshet those
medical standards have been met. Additionallgildiks must pass a drug screening test prior talthe of
appointment.

Residency: City residency is not required for this position
English Requirement: You must be able to understand and be understoBdglish.

Proof of Identity: Under the Immigration Reform and Control Actl®86, you must be able to prove your
identity and your right to obtain employment in theited States prior to employment with the New R Giity
Health and Hospitals Corporation.

TheProtection of Peoplewith Special NeedsAct: Article 20 of the Executive Law and Article 11 b&tSocial
Services Law require an authorized agency to ilequirether a candidate for employment to a positiitimthe
potential for regular and substantial contact witlnerable persons with special needs has beed fegponsible
for serious or repeated acts of abuse and nedbzstdidates who have substantiated/indicated ceaside with
the statewide register known as the Staff Exclukiehmaintained by the NYS Justice Center forRhetection
of People with Special Needs will not be assigmesich a position.

REQUIRED INFORMATION:

1 Application for Examination: Follow the online instructions, including thasgating to the payment
of fee and, if applicable, those found in the Sale€Circumstances Guide.

2. Education and Experience Test: Fill out SectionsA.1 (if applicable), A.2, A.4, A.6 (if applicable),
B, and D (if applicable). This test must be filled out completely and @tail for you to receive your
proper rating. Follow the online instructions.

3. Foreign Education Evaluation Guide (Required only if you need credit for your foreign education
to meet the education and experiencerequirements): If you were educated outside the United States,
you must have your foreign education evaluateeterdhine its equivalence to education obtainelden t
United States. The services that are approvedkehis evaluation are listed on the Foreign Etiloica
Evaluation Guide Jlocated on the DCAS website at
www.nyc.gov/html/dcas/downl oads/pdf/misc/foreigneducation.pdf. When you contact the evaluation
service, ask for the evaluation as follows:

(A) If you wish to claim a high school diploma obaccalaureate degree only, ask fodeciment-
by-document” (general) evaluation.
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(B) If you wish to claim credit for a baccalauredegree, including or supplemented by 24 semester
credits in psychology, sociology, social work, aekated behavioral science, ask focaur se-
by-course” evaluation (which includes a “document-by-docuti@valuation).

You must have one of these services submit itsuatiah of your foreign education directly to the
Department of Citywide Administrative Services atel than eight weeks from the last date for apglyi
for this examination.

THETEST: Your score will be determined by an educatioth@xperience test. You will receive a score gb@idits
for meeting the education and experience requiréisted above. After these requirements are yoetwill
receive additional credit up to a maximum of 10dhgon the following basis:

If you have satisfactory full-time experience performing assessment
and/or treatment of alcohol and/or other chemical dependenciesin a

drug or alcohol addiction treatment program for: You will receive:
At least 1 year but less than 2 years 15 points
2 or more years 30 points

You will receive a maximum of one year of experiewecedit for each year you worked. If you have afthe
above experience on a part-time basis, it will bedited according to the equivalent percent of-tiate
experience Experience used to meet the minimum requirements cannot be used to gain additional credit.

You must clearly specify in detail all of your relevant experience on your Education and Experience Test
and submit it by theend of theapplication period. You will notreceive credit for experience which you obtain
after the end of the application period, nor williybe permitted to submit new or additional infotima about
your experience once the application period hagend

Experience must be obtained thwe last day of the application period.

THE TEST RESULTS: If you pass the education and experience test, yame will be placed in final score order
on an HHC eligible list and you will be given a lisimber. You will be notified by mail of your tagsults. If
you meet all requirements and conditions, youlélconsidered for appointment when your name thehon
the eligible list.

ADDITIONAL INFORMATION:

Selective Certification for CASAC: If you are currently credentialed by the NYS ©éfiof Alcohol and
Substance Abuse Services (OASAS) as a Credentddetiolism and Substance Abuse Counselor (CASAC),
you may be considered for appointment to positihingsugh a process called Selective Certificatitinyou
qualify for Selective Certification, you may be eiv preferred consideration for positions requirthis
certificate. If you wish to apply for this SeleaiCertification, stateSAC" in Section D of the Education and
Experience Test. Your certificate will be checksdthe appointing facility at the time of appointmeThis
certificate must be maintained for the duration of your employment.

Selective Certification for CPP: If you are currently credentialed by the NYS ©éfiof Alcohol and Substance
Abuse Services (OASAS) as a Credentialed PreverRimiessional (CPP), you may be considered for
appointment to positions through a process calletkcHve Certification. If you qualify for Seleeé
Certification, you may be given preferred consitierefor positions requiring this certificate. by wish to apply

for this Selective Certification, statADC" in Section D of the Education and Experience T&stur certificate
will be checked by the appointing facility at tihme of appointmentThis certificate must be maintained for

the duration of your employment.

Selective Certification for Foreign Language and/or American Sign Language: If you can speak Albanian,
Arabic, Bengali, Chinese (Cantonese), Chinese (Man)] French, German, Greek, Haitian/Creole, Haebre
Hindi, Hungarian, Italian, Khmer, Korean, Portugeid®olish, Russian, Spanish, Urdu, Viethamese, Afdsan
Languages (e.g., Ibo, Swahili, Yoruba), Yiddish /and/ou know American Sign Language, you may be
considered for appointment to positions requirimg ability through a process called Selective iGeation.

If you pass a qualifying test, you may be giverfgnred consideration for positions requiring tHidiy. Follow

the instructions in Section D of the Education &xgerience Test to indicate your interest in suele&ive
Certification.

The above Selective Certification requirements may be met at anytime during the duration of thelist. If
you meet any of the above requirements at somecfatate, please submit a request by mail to: D8A%au

of Examinations - GEG, 1 Centre Street! Fbor, New York, NY 10007. Please include thamination title
and number, your social security number, and thkecBee Certification you are requesting on your
correspondence.

Reemployment of public serviceretirees. HHC has promulgated rules regarding the reenmpéoyt of persons
who have already retired from public service. Augh retired person is advised to consult with HHH@nan
Resources Management, Office of Certification ardrinations at (212) 788-3568 to determine whetlear
she would be eligible for appointment from an dligilist established for this examination.

List Termination: The eligible list resulting from this examinatiwill be terminated one year from the date it
is established, unless extended by the NYC HealthHospitals Corporation.

Application Receipt: You will be emailed a receipt immediately affeu have applied for the examination. If
you do not receive this receipt, contact this agen©ASys@dcas.nyc.gov. Include your social sgcnumber
and the examination number and title in your em#ibu will also be mailed an acknowledgment letthin
three months of the last date of the applicatiaioge If you do not receive an acknowledgmengletivrite to
this agency, Attention: Exam Support Group, 1 @=@treet, 14 Floor, New York, NY 10007 to request
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verification that your application was receivedclude your social security number and the exangnatumber
and title in your request.

PENALTY FOR MISREPRESENTATION: Any intentional misrepresentation on the appitaor examination
may result in disqualification, even after appoietry and may result in criminal prosecution.

The General Examination Regulations of the Department of Citywide Administrative Services apply to this examination and are part of
this Notice of Examination. They are posted and copies are available at nyc.gov/dcas and at the DCAS Computer-based Testing &
Applications Center.
The New York City Health and Hospitals Corporation is an Equal Opportunity Employer.
Title Code No. 000550; Addiction Counselor Occupational Group.

For information about other exams, call 212-669-1357.
Internet: nyc.gov/dcas




