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REVISION NOTICE

A. Directive #5010, entitled “PREVENTING INMATE SEXUAL ABUSE”, dated 05/01/07, is
hereby amended as follows:

Remove original pages 5 and 6 and replace with new pages 5 and 6, dated 05/02/08.

B.  All other provisions of Directive #5010 remain in full force and effect.
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V. PROCEDURES (cont.)
C. Inmate-on-Inmate Sexual Abuse or Sexual Threat

1.  Whenever an employee knows or suspects, or receives an allegation from any
source regarding inmate-on-inmate sexual abuse or sexual threat, he/she shall
notify the area supervisor immediately. The Tour Commander will make
notifications to COD in accordance with Directive #5000R-A, Reporting Unusual
Incidents and also notify the Investigation Division. COD shall make notifications
in accordance with Directive #5000R-A including notifying the Investigation
Division within 15 minutes. '

2. COD shall ensure that all pertinent report information is obtained, noting who,
what, where, when and how, name and shield #, NYSID and book and case # (if
applicable). However when transcribing the information on the 24 Hour Report,
and sending out information over the paging system, COD shall report only:
facility, date and time and the statement that a sexual allegation was reported.
COD shall not include the name of the alleged victim or perpetrator and the
sexual assault allegedly committed.

3. The Investigation Division shall notify the Police Department as soon as
practical.

4. The supervisor shall ensure that the reporting correction officer logs the
notification in the area logbook, and prepares the following documents:

a. Injury to Inmate Report (form #167R-A); and
b. Referral of Inmates to Mental Health Services (form #4018R).

5. The area supervisor will ensure that the inmate is immediately escorted to the
facility medical clinic for an evaluation.

6. The area officer and supervisor will complete form #4018R, “Referral of Inmates
to Mental Health Services.”

7. No further statement shall be taken from inmates or employees unless otherwise
directed by the Investigation Division, provided that where necessary to make
an__initial assessment pertaining to proper and immediate inmate
separations, the Tour Commander shall authorize collection of basic

information to identify alleged perpetrators.

a. In such an event the Tour Commander_authorizing the statements
must notify ID and all copies of statements taken by either the facility

or IU must be forwarded by the Commanding Officer of the Facility
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V. PROCEDURES (cont.)

a.

and/or 1U, to the Commanding Officer of ID by close of business the
following day.

Crime Scene

In instances where it has been determined that a crime scene is required, a
crime scene will be established in accordance with Operations Order #05/07,
“Crime Scene Incident Management”.

b. Evidence Collection

In all instances of crime scenes related to sex crimes:

.

iv.

vi.

Unless otherwise directed, ID shall collect all evidence if possible.

Staff should only handle evidence when instructed to do so by Investigation
Division staff.

When possible, the use of latex gloves (to prevent fingerprints) and/or
instruments shall be used in the minimal handling of all evidence.

Staff shall make every attempt to minimize the handling of all evidence to
avoid cross contamination (putting evidence from themselves onto the items
in question) and/or removal of trace evidence.

Each item of evidence shall be secured / stored in a separate paper bag.
Staff shall maintain chain of custody of the evidence until it is turned over to
the Investigation Division.

D. Medical — Applicable to Both Staff-on-Inmate and Inmate-on-Inmate Sexual Abuse

Incidents
Note: The critical component of a sexual abuse case is the collection of physical
evidence. To avoid the loss of crucial evidence, the inmate should be
discouraged from showering, washing, bathing, douching, drinking, eating,
changing clothing or using the bathroom until examined by a physician.
1.  Rape Kits
a. The medical provider will prepare a consultation and refer the inmate to Urgi-

Care or a municipal hospital for assessment of the patient and determination
whether a forensic evaluation and rape kit is required. Urgi-Care physicians
shall ensure that whenever necessary a rape kit is processed and any
physical evidence is gathered.

NEW MATERIAL BOLD AND UNDERLINED




