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Rick D. Chandler, PE                CODE COMPLIANCE DEADLINE EXTENSION APPLICATION 
Chairperson 
      
Helaine Balsam, Esq. 
Executive Director 
 
280 Broadway, 4th Floor 
New York, New York 10007 
nyc.gov/loftboard 
 
 (212) 393-2616 ● Fax: (646) 500-6169 

 
INSTRUCTIONS: 
 

1. The filing fee for an extension application is $50.00. The Loft Board only accepts checks or money orders 
payable to “City Collector/Loft Board.” Cash is not accepted. 

 
2.  You must file two original applications.  

 
3. An owner is required to serve a copy of this application upon each residential occupant of the building 

before filing the application at the Loft Board in the manner set forth in Title 29 of the Rules of the City of 
New York (“29 RCNY”) § 1-06(b). Failure to submit proof of service is grounds for dismissal.  

 
4. For additional information, please refer to the Loft Board’s rules, including 29 RCNY § 2-01(b)(4), the Loft 

Board website, or contact the Loft Board at 212-393-2616.  
 
 
BUILDING INFORMATION : 
  
BUILDING #.  STREET NAME  BOROUGH  IMD #:   

 
  

 
 
OWNER/APPLICANT INFORMATION: 
 

  
Applicant is:     OWNER       MANAGING AGENT      ARCHITECT     ENGINEER 
 
OWNER’S NAME:  _______________________________________________________________________ 
 
OWNER’S REPRESENTATIVE (if applicable):_______________________________________________ 
 
MAILING ADDRESS:  ____________________________________________________________________ 
 
CITY, STATE, ZIP CODE:  ________________________________________________________________ 
 
PHONE:  (          )  _____________________________   
 
FAX NUMBER: (         )  ________________________ 
 

 
 
 
 
 

 
FOR OFFICE USE ONLY 
 
 
DOCKET #:_________________ 
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CODE COMPLIANCE DEADLINES FOR WHICH AN EXTENSION IS BEING SOUGHT: 
 

Extension Requested     Requested End Date of Extension 
Check Applicable Box (required):      (required): 
 
For Buildings covered pursuant to MDL § 281(1) or (4)  
 June 1, 2012- 7-B Compliance        ___________________ 
 July 2, 2012- C of O        ___________________ 
 
For Buildings covered pursuant to MDL § 281(5)                                                     
 June 21, 2011-Permit                     ___________________ 
 December 21, 2011-7-B Compliance      ___________________ 
 June 21, 2013- C of O         ___________________ 

 
 
RESIDENTIAL IMD UNITS   (List all residentially occupied IMD units and tenants) 
NAME OF RESIDENTIAL IMD TENANT                  IMD UNIT NUMBER 
 
1. _______________________________________                   _______________ 

2. _______________________________________    _______________ 

3. _______________________________________    _______________ 

4. _______________________________________    _______________ 

5. _______________________________________    _______________ 

If there are more than five residentially occupied IMD units, attach a separate sheet. 
 
The Executive Director will grant an extension only where an owner has demonstrated that the necessity for the 
extension arises from conditions or circumstances beyond the owner’s control, and that the owner has made good faith 
efforts to meet the code compliance timetable requirements. Corroborating evidence is required and must be enclosed or 
attached with this application. Failure to provide corroborating evidence is grounds for dismissal.  
 
Please use the space below to state all facts and arguments relevant to this application.  Attach additional sheets if 
necessary. 
 
Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city 
employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job 
or in exchange for special consideration. Violation is punishable by imprisonment or fine or both. I understand that if I am found 
after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be 
falsified any certificate, form, signed statement, application, report or certification of the correction of a violation required under the 
provisions of the building code or of a rule of any agency, I may be barred from filing further applications or documents with the 
Department of Buildings.  
 
 
I CERTIFY UNDER PENALTIES PROVIDED BY LAW, INCLUDING FINES AND/OR IMPRISONMENT, THAT ALL STATEMENTS 
MADE HEREIN ARE TRUE AND CORRECT. I HAVE ATTACHED ALL REQUIRED DOCUMENTATION. FURTHER, I AM 
MAINTAINING AND WILL CONTINUE TO MAINTAIN ALL MINIMUM HOUSING MAINTENANCE STANDARDS REQUIRED BY 
THE LOFT BOARD RULES.  
 
 
 
_____________________________________         _____________________________       _______________ 
Name of Owner (Print)              Owner’s Signature        Date 
 
 
 
Sworn to before me this  
 
__________day of _________, 20_____  
 
_________________________ 
Notary Public 


