How to Request the
Recording of the Hearing

¢ If you want to listen to the
recording of your hearing before
you write your appeal, use this
form to request a copy of the

recording.
Appeals Unit
OATH OFFicE oF ADMINISTRATIVE TRIALS AND HEARINGS Slomst it o
F—1 Hearings Division v tee

REQUEST FOR APPEAL EXTENSIONS AND HEARING RECORDINGS

YOU MAY USE THIS FORM TO REQUEST:
* MORE TIME TO APPEAL; OR
* THE AUDIO RECORDING OF THE HEARING IN ORDER TO REVIEW BEFORE APPEALING.

MAIL THE COMPLETED FORM TO:
*  THE OATH HEARINGS DIVISION AT THE ADDRESS ABOVE; AND
o THE ENFORCEMENT AGENCY RESPONSIBLE FOR THE VIOLATION.

(Top portion of the Request Form)

e Ifyourrequestis granted, you get
an extra 30 days (called an
extension) after you receive the
recording to file your appeal.

e Asking for an extension does not
give you more time to pay the
penalty. You still have to pay the
penalty within 30 days from the
date of the decision.

Who Decides Your

Appeal?

The Hearings Division Appeals
Unit, a separate part of OATH,
decides your appeal.

The agency responsible for issuing
the summons may oppose your
appeal. If it does, it will send you
anything it submits to the Hearings
Division in opposition.

The Hearings Division will promptly
mail the decision to both parties
once it has been issued.

Where Can | Find Help Online?

Hearings Division information
and forms can be found at

www.nyc.gov/oath
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Should | Appeal?

o Did the decision:

- get the facts wrong?

- ignore something presented
at the hearing?

- get the meaning of the law wrong?

If so, you have the right to appeal

An appeal is not a new hearing.

Just being unhappy about paying the
penalty is not a reason to appeal.



The easiest way to appeal
a Hearings Division
decision is online.

* If you do not file your appeal online,
there will be extra steps you need to
take to file your appeal by mail.

*  You must submit your online appeal within
30 days of the date of the decision (or 35
days if the decision was mailed to you)

APPEAL APPLICATION

Date

(www.nyc.gov/oath)

To file an appeal online and submit the
application by email, please visit the
Hearings Division section of the OATH
website at www.nyc.gov/oath

Appeal By Mail <

You must use the Hearings
Division Appeal Application form.

The form is on the OATH website
and available at OATH
Hearings Centers.

Appeal Online . ]

==

STEP 1: TIMING =<

Your Appeal Application must be
received by the Hearings Division
within 30 days of the decision date
or (35 days if the decision is mailed
to you).

° OFFICE OF ADMINISTRATIVE TRIALS AND HEARINGS
M— Hearings Division
Health and Restaurant it Hearings 66 John St., 11th Floor
New York, NY 10038

Docket No.: 04360-15F0

DEPARTMENT OF HEALTH &
MENTAL HYGIENE,
-against- Hearing Officer:

Decision Date: 6/1/2015

Respondent's Rep.

SUBWAY BEACH CAFE LLC Petitioner’s Rep.:
1613 ORIENTAL BOULEVARD,
Brooklyn,NY 11235

Type of Hearing: In Person

(Top portion of Hearings Division Decision)

[7] STEP 2: PAYMENT =><]

You are required to pay the penalty
before you appeal.

® Your appeal will not be
considered if payment is not
received.

¢ [f you cannot pay in advance
due to financial hardship
you may request a waiver by
filling out that section of the
appeal application form. The
request must be supported by
evidence.
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STEP 3: EXPLAIN =<

Explain why the decision is wrong
on the front of the Hearings Division

Appeal Application form.

(1st page of an Appeal Application)
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STEP 4: SERVE & FILE =55<]

a) If you are mailing your appeal, send

a copy of your completed appeal to
the agency responsible for the
violation. The copy gives the
agency a chance to reply.

You can find the agency’s address
on the back of the Appeal
Application form.

b) If you are mailing your appeal,

send the Hearings Division proof
that a copy of the appeal was also
sent to the agency responsible
for the violation.

Do this by filling in the box on the
bottom of page two (2) of the
Appeal Application Form.



